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Application for a Permit to Construct or Demolish
This form is authorized under subsection 8(1.1) of the Building Code Act.

For use by Principal Authority 
Application number: Permit number (if different): 

Date received:  Roll number: 

 
Application submitted to: TOWNSHIP OF LEEDS AND THE THOUSAND ISLANDS  
 
A. Project information 
Building number, street name  Unit number Lot/con. 

Municipality Postal code Plan number/other description 

Project value est. $  Area of work (m2)  

B. Applicant                  Applicant is:  Owner   or   Authorized agent of owner (attach letter of authorization)
Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 
(          ) 

Fax 
(          ) 

Cell number 
(          ) 

C. Owner (if different from applicant) 
Last name First name Corporation or partnership 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 
(          ) 

Fax 
(          ) 

Cell number 
(          ) 

D. Builder (optional) 
Last name First name Corporation or partnership (if applicable) 

Street address Unit number Lot/con. 

Municipality Postal code Province E-mail 

Telephone number 
(          ) 

Fax 
(          ) 

Cell number 
(          ) 

E. Purpose of application 
 New construction   Addition to an 

existing building  
 Alteration/repair  Demolition  Conditional 

Permit 
Proposed use of building Current use of building 

Description of proposed work 

 

 
F. Tarion Warranty Corporation (Ontario New Home Warranty Program) 

i. Is proposed construction for a new home as defined in the Ontario New Home 
Warranties Plan Act? If no, go to section G. 

 Yes   No 

ii. Is registration required under the Ontario New Home Warranties Plan Act?  Yes   No 
iii. If yes to (ii) provide registration number(s): ____________________________________ 
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G. Attachments 
i. Attach documents establishing compliance with applicable law as set out in Article 1.4.1.3. of Division A. 
ii. Attach Schedule 1 for each individual who reviews and takes responsibility for design activities. 
iii. Attach Schedule 2 where application is to construct on-site, install or repair a sewage system. 
iv. Attach types and quantities of plans and specifications for the proposed construction or demolition that are prescribed by the 

by-law, resolution, or regulation of the municipality, upper-tier municipality, board of health or conservation authority to which 
this application is made. 

H. Declaration of applicant 
 
I __________________________________________________________________________________________certify that: 
                                           (print name) 

1. The information contained in this application, attached schedules, attached plans and specifications, and other attached 
documentation is true to the best of my knowledge. 

  2.    If the owner is a corporation or partnership, I have the authority to bind the corporation or partnership.                                           

 

___________________________     _________________________________________________________________ 
                    Date                                                                                  Signature of applicant 

Personal information contained in this form and schedules is collected under the authority of subsection 8(1.1) of the Building Code Act, 1992, and will be 
used in the administration and enforcement of the Building Code Act, 1992. Questions about the collection of personal information may be addressed to: a) 
the Chief Building Official of the municipality or upper-tier municipality to which this application is being made, or, b) the inspector having the powers and 
duties of a chief building official in relation to sewage systems or plumbing for an upper-tier municipality, board of health or conservation authority to whom 
this application is made, or, c) Director, Building and Development Branch, Ministry of Municipal Affairs and Housing 777 Bay St., 2nd Floor. Toronto, M5G 
2E5 (416) 585-6666. 

 

Township of Leeds and the Thousand Islands – Required Information 
Has this property been designated under The Ontario Heritage Act?                                  
 
Has this property been designated as a property of interest by the Municipal Heritage 
Committee? 
 
Is there a barn or livestock facility located within 300 metres of the property?  
If yes, please obtain a copy of Schedule 3 of this application, which is available on our 
website or by contacting the Township office. 

 Yes   No   Initials:  ___________
 

 Yes   No   Initials:  ___________
 

 Yes   No  Initials:  ___________ 

 
Building Permit documents required at the time of submission 

   Two sets of construction plans if the size of the paper is over 11’’ x 17’’. 

   Entrance approval for construction on a vacant lot. 

   A copy of the deed may be required if the property has been recently purchased. 
   Ontario Professional Engineered plans for applicable construction. 
   If the plans are designed by the home owner then the following is required on each page of the plans: “I have reviewed and take  

        responsibility for the design activities in these plans and this document contains # of pages” – Print name, date and sign. 
   A completed Schedule 1 (attached) if plans are designed by the property owner or a designer. Only property owners,  

        engineers, and architects are exempt from Ministry of Municipal Affairs and Housing Registration requirements. 
 
Approvals from agencies that are required at the time of submission 

   Cataraqui Region Conservation Authority approval (if construction is within 15 metres of a flood plain, 50 metres of a water course, 
       a Locally Significant Wetland, an Area of Natural and Scientific Interest, or within 120 metres of a Provincially Significant Wetland. 
 

   Leeds, Grenville and Lanark District Health Unit, if new construction, an addition, or an increase in the number of bedrooms or  
       plumbing fixtures.  
 

   St. Lawrence Parks Commission approval if the construction is within 30 metres of the north side of the 1000 Islands Parkway or       
       with 45 metres of the south side of the 1000 Islands Parkway. 
 

** Failure to submit any of the required information may result in your application being returned. ** 
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Schedule 1: Designer Information
Use one form for each individual who reviews and takes responsibility for design activities with respect to the project. 
A.  Project Information 
Building number, street name Unit no. Lot/con. 

Municipality Postal code Plan number/ other description 

B. Individual who reviews and takes responsibility for design activities 
Name Firm 

Street address Unit no. Lot/con. 

Municipality Postal code  Province E-mail  

Telephone number 
(          ) 

Fax number 
(          ) 

Cell number 
(          ) 

C. Design activities undertaken by individual identified in Section B.  [Building Code Table 3.5.2.1. of 
Division C] 

 House  
 Small Buildings 
 Large Buildings 
 Complex Buildings 

 HVAC – House  
 Building Services  
 Detection, Lighting and Power 
 Fire Protection 

 Building Structural  
 Plumbing – House 
 Plumbing – All Buildings 
 On-site Sewage Systems 

Description of designer’s work 
 
 
 
 
D. Declaration of Designer 

 

I ___________________________________________________________________ declare that (choose one as appropriate): 
                                                             (print name) 
 

 I review and take responsibility for the design work on behalf of a firm registered under subsection 3.2.4.of Division 
C, of the Building Code. I am qualified, and the firm is registered, in the appropriate classes/categories. 

Individual BCIN: _________________________________ 
 
Firm BCIN:         _________________________________ 

 
 I review and take responsibility for the design and am qualified in the appropriate category as an “other designer” 

under subsection 3.2.5.of Division C, of the Building Code. 
Individual BCIN: _________________________________ 
 
Basis for exemption from registration: ___________________________________ 

 
 The design work is exempt from the registration and qualification requirements of the Building Code. 

Basis for exemption from registration and qualification:__________________________________________ 
I certify that:  

1. The information contained in this schedule is true to the best of my knowledge. 
2. I have submitted this application with the knowledge and consent of the firm.        
 
___________________________     _________________________________________________________________ 

                    Date                                                                                  Signature of Designer 

NOTE: 

1. For the purposes of this form, “individual” means the “person” referred to in Clause 3.2.4.7(1) d).of Division C, Article 3.2.5.1. of Division C, and          
all other persons who are exempt from qualification under Subsections 3.2.4. and 3.2.5. of Division C.  

2. Schedule 1 is not required to be completed by a holder of a license, temporary license, or a certificate of authorization, issued by the Ontario 
Association of Architects.  Schedule 1 is also not required to be completed by a holder of a license to practise, a limited license to practise, or a 
certificate of authorization, issued by the Association of Professional Engineers of Ontario.  
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Township of Leeds and the Thousand Islands Building Permit - Plot Plan   
**Required for all new construction and demolitions** 

All structures and buildings in the Municipality must conform to the Township’s Zoning By-Law as it is applicable law. In 
order to ensure that the proposed structure is in compliance with the Zoning By-Law a complete plot plan with the 
following information is required for review: 
 

Plot Plan Check List - Property Information  
   Dimensions of the property    Perimeter of marine facilities (if applicable) 
   Dimensions and area of existing and proposed structures    Height of the proposed structure 

 

From the nearest point of the new construction:    Distance to the high water mark 
   Setbacks to centerline of adjacent roads    Distance to all property lines 
   Distance to the edge of adjacent right-of-ways    Distance from accessory structure to main use 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

   Check here if the Plot Plan is on a separate piece of paper and is attached to this application. 

New Construction is to be a minimum of     5 ft from septic tank     17 ft from tile bed  
   16 ft from hydro lines.  Please Indicate the distances on the plot plan. 

Address of Property: 

Owner: 

 

 


