
 

Senior Planner 

Full Time, Permanent 

 

Closing Date: Open Until Filled 

 

The Township of Leeds and the Thousand Islands is seeking an individual to join our 

team in the full-time position of Senior Planner.  

 

The Township of Leeds and the Thousand Islands (Township) is a vibrant, diverse 

community in Eastern Ontario. We have the world-renowned 1000 Islands and St. 

Lawrence Seaway along our southern boundary and the UNESCO-designated 

Rideau Canal on our north. We are conveniently located within hours of two of the 

largest metropolitan areas of Canada as well as the eastern seaboard of the USA. 

We have 9,500 permanent residents, thousands of seasonal residents, and welcome 

tens of thousands of visitors to our region every year. The Township offers its 

citizens a great lifestyle, with the perfect balance of heritage, culture, services, 

outdoor activities, and contemporary living. 

 

POSITION SUMMARY AND QUALIFICATIONS 

 

Reporting to the Director of Planning and Development, the Senior Planner receives 

and processes a full range of inquiries and planning applications and provides 

professional planning opinions, advice, direction and information to staff, 

Committees, members of Council, developers and members of the public.  The 

Senior Planner attends Council and Committee meetings to deliver reports, and 

answer questions of Council and the public.   

 

Qualifications for this position include: 

 

• A four-year degree from a recognized University in land use planning, 

geography, or a related discipline. A Master’s Degree in Planning is considered 

an asset. 

• Membership in or eligible for full membership in the Canadian Institute of 

Planners (CIP) and Ontario Provincial Planning Institute (OPPI) with designation 

as a Registered Professional Planner (RPP)  

• Five to seven (5-7) years of progressive related experience, preferably in a 

municipal planning setting 

• Excellent knowledge of the Planning Act, Municipal Act, Heritage Act and other 

relevant municipal legislation 

• Must be proactive and solution oriented with excellent organizational and 

interpersonal skills 
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• Experienced in development review and processing planning act applications,  

• Initiates discussions on issues at earliest opportunity to determine resolution 

and offers alternative solutions and advice to balance comments with 

legislative requirements and policies. 

• Proven ability to multitask and manage competing priorities 

• Demonstrated customer service skills to develop and maintain cooperative/ 

collaborative working relationships within and outside the organization 

• Experience with providing planning expertise to municipal Council and with 

providing evidence at Ontario Land Tribunal hearings 

• Demonstrated ability to exercise confidentiality and discretion when dealing 

with development inquiries and proposals 

• Excellent communication skills both written and oral including preparation of 

reports and addressing public inquiries 

• Excellent Interpersonal and negotiation skills to facilitate agreements and 

conflict resolution 

• Proficient in Microsoft Office applications and ability to utilize 

Geographic Information Systems (GIS) on a daily basis. 

• Valid Ontario G license and access to a reliable vehicle for work-related travel 

• Excellent administrative, interpersonal, organizational, time 

management, and public relations skills, together with the ability to 

use tact and discretion and to deal courteously and effectively with 

the public and fellow staff members. 

• This position will be required to work outside of regular hours as required. 

• Acceptable criminal records check and driver’s abstract as a continuing 

condition of employment 

The salary range for the position is $39.99 to $50.22 per hour commensurate with 
experience and qualifications. The Township offers a comprehensive benefits 
package and participation in the OMERS pension plan. 

For more information and to view a detailed job description, please visit the career 
section of the Township’s website. 

 

Please electronically submit your covering letter and detailed resume in 

confidence to hrmanager@townshipleeds.on.ca  

 

Please quote “Competition No. 22-16” in the subject line of your email 

The Township is an equal opportunity employer. We thank all candidates for their 
interest, however, only those selected for an interview will be contacted. Information 
collected will be handled in accordance with the Municipal Freedom of Information and 
Protection of Privacy Act. In accordance with the Accessibility for Ontarians with 
Disabilities Act (2005), accommodation will be provided upon request throughout the 
selection process. 
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