
 
 

 

Deputy Treasurer 
 

Full time position 

 
The Township of Leeds and the Thousand Islands (Township) is a vibrant, diverse 
community in Eastern Ontario. We have the world renowned 1000 Islands and St. 
Lawrence Seaway along our southern boundary and the UNESCO designated Rideau 
Canal on our north. We are conveniently located within hours of two of the largest 
metropolitan areas of Canada as well as the eastern seaboard of the USA. We have 9,500 
permanent residents, thousands of seasonal residents and welcome tens of thousands 
of visitors to our region every year. The Township offers its citizens a great lifestyle, with 
the perfect balance of heritage, culture, services, outdoor activities, and contemporary 
living.  

POSITION SUMMARY  

Reporting to the Director of Finance/Treasurer, the Deputy Treasurer is responsible 
for the coordination and management of the municipal finance functions and is an 
integral member of the asset management team. The Deputy Treasurer will develop 
and maintain policies, processes and procedures to gather, review, update and 
monitor asset management data including inventory data, condition and risk 
assessments and all other relevant data. The Deputy Treasurer will play a vital role 
in development of operating and capital budgets as well as financial reporting and 
preparation of year end working papers and financial reports. The Deputy Treasurer 
will perform the statutory duties of the Treasurer in the Treasurer’s absence. 

QUALIFICATIONS 

 
 University degree in Accounting or related discipline with an accounting 

designation or an equivalent combination of education and experience; 
 Five (5) or more years of progressive related experience working in a 

municipal environment, including demonstrated experience in asset 
management; 

 Client focused with the skill to initiate action and demonstrate proactive 
problem-solving abilities with exceptional communication skills (oral and 
written); 

 Superior organizational, analytical, project/time management and problem 
solving/conflict resolution skills with the ability to develop and recommend 



 
effective solutions; 

 Demonstrated ability to identify and adhere to confidentiality requirements 
and to be respectful of sensitive matters; 

 Ability to act proactively and the capacity to multitask in a fast-paced 
environment responding with flexibility to changing priorities; 

 Possess and maintain a valid Ontario Driver’s License – Class “G”; 
 

The salary range for the position will be commensurate with experience and 
qualifications. The range is $38.45 to $48.29 per hour for a 35 hour week. The Township 
offers a comprehensive benefits package and participation in the OMERS plan.  
 
For more information and to view a detailed job description, please visit the career 
section of the Township’s website.  
 
Please submit your covering letter and detailed resume in confidence to 
directorfinance@townshipleeds.on.ca. 
 
Please quote “Competition No. 03-20” in the subject line of your email.  
 
The Township is an equal opportunity employer. We thank all candidates for their interest, 
however, only those selected for an interview will be contacted. Information collected will 
be handled in accordance with the Municipal Freedom of Information and Protection of 
Privacy Act. In accordance with the Accessibility for Ontarians with Disabilities Act (2005), 
accommodation will be provided upon request throughout the selection process. 

 
 


