
Once you meet the occupancy requirements, as regulated by the Ontario Building Code, 
you will receive your Occupancy Permit and can move in. 

A final inspection is required when the project is 100% complete. Following the final 
inspection, if all work is approved, the permit will be closed, the applicant will receive a 
final inspection report and any remaining deposits will be refunded. 

Occupancy and Final Requirements for 
Houses 



 

 
 

 

Paperwork required for Final Occupancy of Single 
Family and Seasonal Dwellings 

 

Approvals Required for Occupancy Req’d Rec’d 

Ontario Hydro 
(ESA) 

Final ESA approval required for all electrical work 
  

Plumbers Sign 
Off 

Required to be completed by plumber with a 
“Certificate of Qualification” in Ontario.  Not 
required if owner completed plumbing and all 
“tests” were witnessed by building inspector as 
required in 7.3.6 

  

HVAC Sign off required to be completed by HVAC installer 
  

HRAI Balancing 
Balancing form to be submitted by contractor.  
Contractor must have Level 1 HRAI Certification 

  

T.S.S.A. 
Completion/ 
Testing Form 

All gas installers must complete sign off form 
indicating all gas installations have been tested 

  

Potable Water 
Proof of potable water must be submitted.  Water 
testing bottles to be taken to L&G Health Unit in 
Brockville/Smiths Falls or Gananoque 

  

Well Record 
Well record is required for all new wells from 
Ministry of Environment 

  

Entrance  
Permit 

Entrance permit final inspection required. Contact 
Public Work Department when entrance 
installed/completed: (613) 659-2415 ext. 234 

  

Energy 
Efficiency 

Ensure Energy Efficiency requirements match 
submitted EEDS 

  

Septic Final 
Septic final inspection required for new systems or 
alterations to existing systems. Contact Health unit 
at (613) 345-5685 

  

CRCA Final 
Final sign off from CRCA required where a permit 
has been issued. Contact CRCA at (613) 546-4228 
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